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SUBJECT: DRIVEWAY AND SIGNAL PERMIT PROCESS

DATE: JULY 2, 2009

Enclosed are flow diagrams that capture the process involved in the review and approval
of permits for driveways and traffic signals. These flow diagrams have been created to

document the processes for the following conditions:

1) Traffic Impact Study Required —Signal Involved

2) Traffic Impact Study Required —-No Signal Involved

3) No Traffic Impact Study Required —Signal Involved

4) No Traffic Impact Study Required —No Signal Involved

The flow diagrams were created based on how most districts function. The intent of
documenting these processes is to provide for statewide consistency. The processes
contained in these diagrams will become effective on August 1, 2009.  These four flow
charts will be published on the DOTD Internet web page under the Traffic Engineering
link and the Right-of-Way Permit link.

Any questions concerning this process may be addressed to Mr. Randy Goodman or Ms.
Jody Colvin.
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cc: Ms. Connie Standiage
Mr. Peter Allain
Ms. Jody Colvin
Ms. Janice Williams
Mr. Trey Jesclard
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STATE OF LOUISIANA: Policy for New Access Permits on Non-Interstate State-Maintained Routes
Traffic Impact Study Required -Traffic Signal Involved

*Traffic Impact Study and Traffic Signal Study shall be

I BEGIN PERMIT REQUEST PROCESS

| )

submitted prior to submitting the application fora

SUBMIT TRAFFIC IMPACT STUDY &
TRAFFIC SIGNAL STUDY

STUDIES DENIED

driveway permit.
*Traffic Impact Study and Traffic Signal Study shall be
submitted directly to the District Traffic Operations
Engineer (DTOE).

DISTRICT & HQ
"|REVIEW & APPROVAL
SUBMIT REVISED TRAFFIC IMPACT STUDY
AND/OR REVISED TRAFFIC SIGNAL STUDY
REVISIONS STUDIES
REQUIRED ACCEPTED?

NOTE:

Acceptance of a study does not guarantee issuance
of a Traffic Signal Permit or a Driveway Permit. It
simply means that the study, as submitted, contains
allinformation required by the LaDOTD for
evaluation of such permit applications.

*Process coordinated with DOTD
Headquarters Permits Office.
«Submittal shall contain copy of signed
Letter of Compliance and agreement

from Developer.

BOTH ACCEPTED

#  PROCESS ENDS

*Shall be issued by the District Traffic Operations Engineer.

LETTER OF COMPLIANCE &
AGREEMENT FROM DEVELOPER

DESIGN
EXCEPTION/
WAIVER
REQUIRED?

DOTD POLICIES

NO

*Shall be signed by the District Traffic Operations Engineer

and the Developer/Owner.
*Shall be attached to permit application(s).

* Process coordinated with
DESIGN EXCEPTION/ DOTD Headquarters

PROCESS * Review group may be

APPROVED

WAIVER APPROVAL Permits Office.

l assembled to discuss.

4
PROCEED WITH PERMIT
APPLICATION SUBMITTALS

DENIED
PROCESS ENDS

SUBMIT SIGNAL

SUBMIT DRIVEWAY

*Process coordinated by District Permit
Specialist(s).

APPPEIEIX'IFTON PERMIT oShall include copies of signed Letter of
AND PLANS APPLICATION Compliance, Traffic Signal Permit (if
applicable), and agreement from Developer.

DISTRICT REVIEWS

HYDRAULICS REVIEW ’4—————

DISTRICT & HQ

REVIEW

GEOMETRIC REVIEW

TRAFFIC REVIEW

SUBMIT REVISED TRAFFIC
SIGNAL PERMIT/ PLANS

REQUIRED

APPROVEDZ

APPROVED?

SUBMIT REVISED
PERMIT APPLICATION

DRIVEWAY
PERMIT

REQUIRED

DENIED YES YES DENIED
NO SIGNAL PERMIT HQISSUES DISTRICT NO DRIVEWAY PERMIT
SHALL BE ISSUED; TRAFFIC ISSUES SHALL BE ISSUED -
DRIVEWAY PERMIT SIGNAL DRIVEWAY PROCESS ENDS
MAY BE ISSUED. PERMIT PERMIT

copY
DISTRICT

TOHQ

NOTE:

In order for both a Traffic Signal Permit and a Driveway Permit to be issued,

coordinated and permits shall be issued and/or denied simultaneously.

RETAIN COPY —
SEND QRIGINAL

the reviews and approvals for both shall be



STATE OF LOUISIANA: Policy for New Access Permits on Non-Interstate State-Maintained Routes
Traffic Impact Study Required ~ No Traffic Signal Involved

L BEGIN PERMIT REQUEST PROCESS

}

SUBMIT TRAFFICIMPACT STUDY

DISTRICT

REVIEW

REVISIONS

SUBMIT REVISED TRAFFIC IMPACT STUDY

TRAFFIC
IMPACT

STUDY DENIED

*Traffic Impact Study shall be submitted prior to submitting
the application for a driveway permit.

*Traffic Impact Study shall be submitted directly to the
District Traffic Operations Engineer (DTOE).

REQUIRED

NQTE:
Acceptance of a study does not guarantee issuance
of a Driveway Permit. It simply means that the

STUDY
ACCEPTED?

STUDY ACCEPTED

study, as submitted, contains all information
required by the LaDOTD for evaluation of such

LETTER OF COMPLIANCE &
AGREEMENT FROM DEVELOPER

»  PROCESS ENDS

eShall be issued by the District Traffic Operations Engineer.

*Shall be signed by the District Traffic Operations Engineer
and the Developer/Owner.

*Shall be attached to permit application(s).

permit applications.

PROCEED WITH PERMIT
APPLICATION SUBMITTALS

*Process coordinated by District Permit
Specialist(s).

*Shall include copies of signed Letter of
Compliance and agreement from

Developer.

SUBMIT DRIVEWAY
PERMIT
APPLICATION

DISTRICT REVIEWS

HYDRAULICS REVIEW 14———
GEOMETRIC REVIEW F————

TRAFFIC REVIEW

SUBMIT REVISED
PERMIT APPLICATION

REVISIONS REQUIRED

REVISIONS
NOT REQUIRED

y

DESIGN
EXCEPTION/
WAIVER
REQUIRED?

DOTD POLICIES

® Process coordinated with
DOTD Headquarters

DESIGN EXCEPTION/

WAIVER APPROVAL Permits Office.
PROCESS * Review group may be
assembled to discuss.
DRIVEWAY
PERMIT APPROVED DENIED » PROCESS ENDS
APPROVED?

DENIED

DISTRICT NO DRIVEWAY PERMIT
ISSUES SHALL BE |SSUED ~

DRIVEWAY PROCESS ENDS
PERMIT

RETAIN COPY —
SEND ORIGINAL
TOHQ




STATE OF LOUISIANA: Policy for New Access Permits on Non-Interstate State-Maintained Routes
No Traffic Impact Study Required — Traffic Signal Involved

' BEGIN PERMIT REQUEST PROCESS ’

)

L *Traffic Signal Study shall be submitted prior to submitting
the application for a driveway permit.

SUBMIT TRAFFIC SIGNAL STUDY *Traffic Signal Study shall be submitted directly to the
District Traffic Operations Engineer (DTOE).

DISTRICT
REVIEW

A 4

SUBMIT REVISED TRAFFIC SIGNAL STUDY
TRAFFIC
REVISIONS SIGNAL

STUDY DENIED N
REQUIRED STUDY »  PROCESS ENDS

ACCEPTED?

NOTE:

Acceptance of a study does not guarantee issuance
of a Traffic Signal Permit or a Driveway Permit. It
simply means that the study, as submitted, contains
all information required by the LaDOTD for
evaluation of such permit applications.

STUDY ACCEPTED

DESIGN
EXCEPTION/
WAIVER
REQUIRED?

DOTD POLICIES

* Process coordinated with
DOTD Headquarters
Permits Office.

* Review group may be
assembled to discuss.

DESIGN EXCEPTION/
WAIVER APPROVAL
PROCESS

APPROVED | DENIED

A

PROCEED WITH PERMIT PROCESS ENDS
APPLICATION SUBMITTALS

SUBMIT SIGNAL SUBMIT DRIVEWAY

Process coordinated by District Permit

Process coordinated with DOTD PERMIT PERMIT Specialist
Headquarters Permits Office. APPLICATION APPLICATION pecialist(s).
AND PLANS

DISTRICT REVIEWS

HYDRAULICS REVIEW |<——————
GEOMETRIC REVIEW Id————
TRAFFIC REVIEW ’4———————-‘

SUBMIT REVISED
PERMIT APPLICATION

DISTRICT & HQ
REVIEW

I

SUBMIT REVISED TRAFFIC
SIGNAL PERMIT/ PLANS

TRAFFIC

DRIVEWAY

SIGNAL
PERMIT
REQUIRED PERMIT APPROVED? REQUIRED
APPROVED2 '

DENIED

DENIED YES YES
NO SIGNAL PERMIT HQ ISSUES DISTRICT NO DRIVEWAY PERMIT
SHALL BE ISSUED; TRAFFIC ISSUES SHALL BE ISSUED -
DRIVEWAY PERMIT SIGNAL DRIVEWAY PROCESS ENDS
MAY BE ISSUED. PERMIT PERMIT

RETAIN COPY —
SEND ORIGINAL
TOHQ

copry
DISTRICT
NOTE:

In order for both a Traffic Signal Permit and a Driveway Permit to be issued, the reviews and approvals for both shall be
coordinated and permits shall be issued and/or denied simultaneously.



STATE OF LOUISIANA: Policy for New Access Permits on Non-Interstate State-Maintained Routes

No Traffic Impact Study Required - No Traffic Signal Involved

Residential & Low-Volume Commercial Driveways (<100 Peak Hour Trips)

| BEGIN PERMIT REQUEST PROCESS ,

7.
SUBMIT DRIVEWAY PERMIT | Process coordinated by District
APPLICATION Permit Specialist(s).
—

DISTRICT REVIEWS

HYDRAULICS REVIEW  J4——————y
GEOMETRICREVIEW  Je—— ]
TRAFFICREVIEW ~ |e————————

SUBMIT REVISED

PERMIT APPLICATION

REVISIONS REQUIRED

REVISIONS
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Y

DESIGN
EXCEPTION/
WAIVER

DOTD POLICIES

REQUIRED? * Process coordinated with
DESIGN /
OTD
EXCEPTION/ Ee‘r-r:;tsHOe?F?cquarters
WAIVER APPROVAL « Review 2o Er‘na be
PROCESS group may

assembled to discuss.

APPROVED DENIED »| PROCESS ENDS

DRIVEWAY

DENIED

DISTRICT
ISSUES
DRIVEWAY
PERMIT

NO DRIVEWAY PERMIT
SHALL BE ISSUED -
PROCESS ENDS
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